QUALITY PRESENTATION REMINDER USUAL SLIDE LAYOUTS

A presentation should be clear and concise, so ask yourself the following
while building a slide:

We have many different ways of designing slide layouts, but they mostly
concern the position of the text and images on the slide. For example, we can

1) s the font size bet 24 and 28 put the text below or above the images:
s the font size between 24 an ?

> if not, adjust it; enlarge the text if it's too small and vice versa
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2) Do you have between 4 and 6 rows of text?
> only the most important notes go on the slide; remove all non-

« lorem ipsum dolar sitamet, consectetur adipissing lt; sed rhancus enim quis
condimentum elemeantum

- nullasitae bibendum aurus; nullsm nan eros massa; aliguarm thoneus Fisus quis
mivulputate. acelementum magna luctus

essential lines

« sed a pellentesaue magna; fusce fringilla odia tortor, id porta libero finibus auis
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»  be careful: three rows or less is way too little text

« sed 2 pellentesque magna fusee fringilla odio torter, id porta libera finaus quis

3) Does your slide contain images?
» each slide should contain between 1 and 4 images

> be careful: images should not cover text or be too large We can also position the text to the left or right of the images:

4) Do you have any empty space on the slide?
» Increase line spacing to 1.5 or 2.0 and use larger text frames Podnastoy
» donot use a larger font instead because the slide could become .
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I d thoncus enim quis candimenturm elementum vharicus enim quis condimentum elemantum
cluttere « il o lbsndurm purcs; nollam non eros massa; aliquam ‘ﬁ ‘g  rullnwite bibndum purus; mullam mon eres massa; aliquam
thoncus sus quis ml wlputate, 2¢ elementum magna luctus rhancus rsus quis mi sulputate, st elementum magna hicius
5) Did you use animations in your presentation? = sed a pelientesoue magna; fusee fringi 2 odia torter, id m !:ﬂ + sed a pellentesque magna fusce fringlla odio tortor, Id
porta libers finibus ouls l’ i r parta libers finibus quis
>

text is more important than images so it should appear first
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* lorem ipsum dolor sit amet, consectetur adipiscing eli; sed « lorem ipsum dolor sit amet, consectetur adiniscing elit; sed

» images come with the text or after it; do not use slides with images
only

) ) We can also use slides with two different text frames:
> animated images should not obstruct the text

6)

Do you use different slides in your presentation?
» the presentation will quickly become boring if you use the same

slides all the time, you can change the layout of the slides so your

presentation stays fresh and interesting

« Iorem ipsum dolor sit amer, consecterur adipiscing
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* nullz vitae bibendum purus; nullam nen eros massa;

aliuam rhoneus risus quis mi vulputate, ac elementum

e

magna luctus
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* lorem ipsum dolor sit amer, consectetur adiniscing el sed thoncus enim au's
condimentur elermentumm; nulla vitas bibendum purus; nullam nan eros massa;

aliguam rhoncus risus guis mi vulputate, ac elementum magna luctus

« sed 3 pellentesaue magna fusce
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